A FRAMEWORK FOR TRANSPARENCY AUDIT

The RTI Act under section 4 provides a comprehensive framework for promoting openness in the functioning of

the public authorities.

While Section 4(1) (a) provides a general guideline for record management, so that the information could be

easily stored and retained, the sub-sections b, ¢ and d of Section 4 relate to the organizational objects and

functions. Sub-sections (b), (c) and (d) of Section 4 of the RTI Act and other related information can be grouped

under six categories; namely, 1-organsiation and function, 2- Budget and programmes, 3- Publicity and public

interface, 4- E. governance, 5- Information as prescribed and 6. Information disclosed on own initiative.

1. Organization and Function

No.

Item

Details of disclosure

Remarks/ Reference Points
(Fully met/partially met/ not
met- Not applicable will be
treated as fully met/partially
met)

11

Particulars of its
organization,
functions and
duties

[Section 4(1)(b)(i)]

(i) Name of the Organization and its website

Higher Education Department
Chandigarh.
Address:  Additional
Building,
Chandigarh,160009
Phone N0.0172-2747407
E-Mail-dhe-chd@chd.gov.in
https://www.chdeducation.gov.

in/

Deluxe]
Sector-9,

(ii) Head of the organization

Director  Higher  Education|
Higher Education Department
Chandigarh Administration
Address:  Additional Deluxe
Building, Sector-9,
Chandigarh,160009

Phone N0.0172-2747407
E-Mail-dhe-chd@chd.gov.in
https://www.chdeducation.gov.

in/

(iii)

Vision, Mission and Key objectives

Annexure-1

Function and duties

(iv)

Annexure-2

(v) Organization Chart

Annexure-3

1.2

Power and duties
of its officers and
employees
[Section 4(1)
(b)(ii)]

(i) Powers and duties of officers (administrative,
financial and judicial)

Annexure-4

(ii) Power and duties of other employees

Annexure-5




(iii) Rules/ orders under which powers and duty are
derived and

Central Civil Service Rules,
w.e.f. 01.04.2022 in view off

(iv) Exercised

Gazette notification  dated
29.03.2022 of Central Govt. Of|
India adopted by Chandigarh
IAdministration from time to
time as applicable to the
employees of  Chandigarh
Administration.

Instructions issued by the)
Government of India and the|
same are available on the
respective Ministry/|
Department’s website. Further,
copies of Acts, Gazette,
Notifications are available on|
www.eGazettee.chd.gov.in

(v) Work allocation

Annexure-6

13

Procedure
followed in
decision making
process [Section

4(1)(b)(iif)]

(i)  Process of decision making. Identify key decision
making points

Cases are initiated by dealing
clerk/dealing Assistant of the
branch through Superintendent
to the Officers (Director Higher|
Education/ Secretary
Education/ Secretary/Chief|
Secretary and Hon’ble
Administrator as the case may
be for according approval.

(ii) Final decision making authority

The cases are decided as per|
delegation of Administrative,
Financial and Judicial power.

(iii) Related provisions, acts, rules etc.

Central Civil Service Rules and
instructions/ guidelines issued
by the Government of India are
followed from time to time.

(iv) Time limit for taking a decisions, if any

Not specified under any rules
regulation. The services
notified under Right to Service
ACT are provided within time
limit and complaints received
through CPGRAM portal are
disposed of within 21 days.

(v) Channel of supervision and accountability

As per Organizational Chart

14

Norms for
discharge of
functions [Section

4(1)(b)(iv)]

(i)  Nature of functions/ services offered

Department of Higher
Education deals in the
Establishment of Teaching &
Non-teaching staff of]
Directorate, Sub-Offices, Govt.
Aided Private Colleges and also
work as administrative
department of NCC
Organization as well as NSS
Cell.

(ii) Norms/ standards for functions/ service delivery

As per relevant rules.

(iii) Process by which these services can be accessed




(iv) Time-limit for achieving the targets

As per concerned subject
matter.

(v) Process of redress of grievances

Grievances can be filed
manually as well as online on
CPGRAMS portal at website:
www.pgportal.gov.in

Grievances are dealt by dealing
clerk/dealing Assistant of the|
branch through Superintendent
with the approval of the
Officers.  (Director  Higher

Education/ Secretary
Education/ Secretary/Chief|
Secretary and Hon’ble

Administrator as the case may|
be)

15

Rules, regulations,
instructions
manual and
records for
discharging
functions [Section

4(1)(b)(v)]

() Title and nature of the record/
manual/instruction.

Circulars, Reports, Office
memos, Notifications, Orders,

(ii) List of Rules, regulations, instructions manuals and
records.

Acts (RTS act, RTI Act) , Rules,
Minutes/proceedings, Noting,
Service books, Court Cases, NSS|
Manual, Personal Files off
teaching and non-teaching
staff, Various bills/Vouchers/|
Cash books/Stock Register/|
receipts books etc.

(iii) Acts/ Rules manuals etc.

Central Civil Service
Rules/Delegation of Financial
Power Rules.

RTS act, RTlI act, UGC and
Punjab University Regulations.
All rules mentioned in
IAnnexure- 7

(iv) Transfer policy and transfer orders

In view of CVC guidelines and
as per Inter-Departmental
Transfer Policy in respect off
Group-A,B,C&D officers/|
officials (Ministerial/Technical)
of Chandigarh Administration
has been framed vide orders
dated 01.11.2018.

1.6

Categories of
documents held
by the authority
under its control
[Section 4(1)(b)
(vi)]

(i) Categories of documents

Circulars, Reports, Office
memos, Notifications, Orders,
Acts (RTS act, RTI Act) , Rules,
Minutes/proceedings, Noting,
Service books, Court Cases, NSS|
Manual, Personal Files of
teaching and non-teaching|
staff, Various bills/Vouchers/|
Cashbooks/Stock Register/
receipts books etc.

(i) Custodian of documents/categories

Record Keepers (Clerks/DEQO) of
concerned branches.

1.7

Boards, Councils,
Committees and
other Bodies

(i) Name of Boards, Council, Committee etc.

Annexure-8

(ii) Composition




constituted as part|  (iii)  Dates from which constituted
of the Public
Authority [Section (iv)  Term/Tenure
4(1)(b)(viii)]

(v) Powers and functions

(vi)  Whether their meetings are open to the
public?

(vii) Whether the minutes of the meetings are open
to the public?

(viii) Place where the minutes if open to the public
are available?

1.8 Directory of (i) Name and designation /Annexure-9
officers and
employees (ii) Telephone , fax and email ID
[Section 4(1)
(b) (ix)]

1.9 Monthly (i) List of employees with Gross monthly | Annexure-10
Remuneration remuneration
received by (ii) System of compensation as provided in its No system of compensation
officers & regulations other than salary.
employees

including system
of compensation
[Section 4(1)
(b) (x)]

1.10 | Name, designation (i) Name and designation of the public information |Annexure-11

and other officer (PIO), Assistant Public Information (s) &
particulars of Appellate Authority
public information
officers (ii)  Address, telephone numbers and email ID of
[Section 4(1) each designated official.
(b) (xvi)]
1.11 | No. of employees No. of employees against whom disciplinary action has | Nil
against whom been
Disciplinary action
has been (i) Pending for Minor penalty or major penalty
proposed/ taken .
: proceedings
(Section 4(2))
(if) Finalised for Minor penalty or major penalty Nil
proceedings
1.12 | Programmes to (i) Educational programmes Nil
advance
understanding of (ii) Efforts to encourage public authority to Nil
RTI participate in these programmes
(Section 26)
(iii)  Training of CPIO/APIO As per directions of]
Department of Personnel, UT,
Chandigarh.

(iv)  Update & publish guidelines on RTI by the Public| Nil
Authorities concerned




2. Budget and Programme
S. Item Details of disclosure Remarks/ Reference Points
No. (Fully met/ partially
met/not met- Not
applicable will be treated
as fully met/partially
met)
2.1 Budget allocated to (i) Total Budget for the public authority /Annexure-12
each agency -
including all plans, (ii) Budget for each agency and plan&
programmes
proposed -
expenditure and (iii)  Proposed expenditures
reports on (iv)  Revised budget for each agency, ifany
disbursements made
etc. [Section (v) Report on disbursements made and place where
4(1)(b)(xi)] the related reports are available
2.2 Foreign and I Budget Nil
domestic tours . Foreign and domestic Tours by ministries and N.A

during 2025-26

officials of the rank of Joint Secretary to the
Government and above, as well as the heads of
the Department.

a. Places visited

b. The period of visit

c. The number of members in the official

delegation
d. Expenditure on the visit

Information related to procurements
a. Notice/tender enquires, and corrigenda if
any thereon,

b. Details of the bids awarded comprising the
names of the suppliers of goods/ services
being procured,

c. The works contracts concluded —in any
such combination of the above- and

d. The rate /rates and the total amount at
which such procurement or works contract
is to be executed.

Q. i. Manpower outsourcing|
tenders on Gem
finalized.

ii. Monthly Basis Cab & Taxi

Hiring Services

Bid No. :

GEM/2024/B/5529875

dated 13.12.2024 for

Deployment of Man

power.

ii. Bid No.:
GEM/2024/B/5316768
Dated:22.08.24

c. i. M/s Jaharveer Co.
Manpower & Security|
Services, SCO 218-219,
4"t Floor, Sec-34 A,
Chandigarh.

ii. M/s Fateh motors

Village main majri,Post office

Rupal Heri,Teh bassi
pathana, Fatehgarh Sahib,
PUNJAB-140406.

Date of Completion;
03.02.27 Amount: Rs.
2505528/-

d. DC Rate as Fixed By the
Deputy = Commissioner
UT, Chandigarh.




2.3 Manner of execution (i) Name of the programme of activity N.A
of subsidy
programme [Section (ii) Objective of the programme N.A
Aib) (i)l (iii) Procedure to avail benefits N.A

(iv) Duration of the programme/scheme N.A

(v) Physical and financial targets of the N.A
programme

(vi) Nature/ scale of subsidy /amount | N.A

allotted

(vii) Eligibility criteria for grant of subsidy N.A

(viii) Details of beneficiaries of subsidy N.A
programme (number, profile etc.)

2.4 Discretionary and (i) Discretionary and non-discretionary | N.A
non-discretionary grants/ allocations to State Govt./
grants. NGOs/other institutions

(ii) Annual accounts of all legal entities whoare | N.A
provided grants by public authorities

2.5 Particulars of . Concessions, permits or authorizations NIL
recipients of granted by public authority
concessions, permits| |1, For each concessions, permit or | N.A

of Authorization granted
authorizations a. Eligibility criteria
granted by the b. Procedure for getting the
public authority concession/ grant and/or
[Section 4(1) (b) i. permits of authorizations
(xiii)] c. Name and address of the recipients
Given concessions/
i. permits or authorisations
d. Date of award of concessions
i. /permits of authorizations

2.6 CAG & PAC CAG and PAC paras and the action taken reports (ATRs) [Replies of Audit Paras raised

paras after these have been laid on the table of Administrator, |by Audit Party are given as

U.T., Chandigarh.

per departmental

instructions.




3. Publicity Band Public interface
S. Item Details of disclosure Remarks/ Reference
No. Points (Fully]
met/partially
met/not met-
Not applicable
will be treated as
fully met/partially
met)
3.1 Particulars for any Arrangement for  consultations with or | N.A
arrangement for representation by the members of the public
consultation with or (i) Relevant Acts, Rules, Forms and other
representation by documents which are normally
the members of the accessed by citizens
publicin relation to (i) Arrangements for consultation with or N.A
the formulation of representation by
Policy or . a) Members of the public in policy
implementation formulation/ policy implementation
thereof b) Day & time allotted for visitors
. . ¢) Contact details of Information &
[Section 4(1)(b)(vii)] Facilitation Counter (IFC) to provide
publications frequently
sought by RTIl applicants
Public- private partnerships (PPP) N.A
(i) Details of Special Purpose Vehicle (SPV), if
any
(ii) Detailed project reports(DPRs) N.A
(iii) Concession agreements. N.A
(iv) Operation and maintenance manuals N.A
(v) Other documents generated as part of N.A
the implementation of the PPP
(vi) Information relating to fees, tolls, or the other |N.A
kinds of revenues that may be collected
under authorization from the
government
(vii) Information relating to output sand N.A
outcomes
(viii) The process of the selection of the N.A
private sector party (concessionaire etc.)
(ix) All payment made under the PPP project |N.A
3.2 Are the details of Publish all relevant facts while formulating important NIL
policies / decisions, | policies or announcing decisions which affect public to
which affect public, | make the process more interactive;
informed to them (i) Policy decisions/ legislations taken in the
[Section 4(1) (c)] previous one year
(ii) Outline the Public consultation process NIL
(ii1) Outlinethe arrangement for consultation NIL

before formulation of policy.




33 Dissemination of Use of the most effective means of communication
information widely (i) Internet(website) https://www.chdeducation.
and in such form and gov.in/
manner which is
easily accessible to
the public
[Section 4(3)]

3.4 Form of accessibility | Information manual/handbook available in All the relevant Information
of information (i) Electronic format is available on website of
manual/ the Department
handbook [Section https://www.chdeducation.
4(1)(b)] gov.in/

(ii) Printed format Nil
3.5 Whether List of materials available All the relevant Information

information manual/
handbook available
free of

cost or not
[Section4(1)(b)]

(i) Free of cost is available on website of
the Department free of cost
https://www.chdeducation.
gov.in/

(ii) At a reasonable cost of the medium IAny specific information

asked by the public through
RTI or any other mode is
being provided at a nominal
cost as specified in RTI or

other relevant acts.




4, E. Governance

S.No. | Item Details of disclosure Remarks/ Reference
Points (Fully
met/partially
met/not met-
Not applicable
will be treated as
fully met/partially
met)

4.1 Language in which (i) English N.A

Information
Manual/Handbook (ii) Vernacular/ Local Language N.A
Available

4.2 When was the Last date of Annual Updation N.A

information

Manual/Handbook

last updated?

4.3 Information available (i) Details of information available in |Gazette, Notifications
in electronic form electronic form available on
[Section 4(1)(b)(xiv)] (ii) Name/ title of the document/record/ other www.eGazettee.chd.
information gov.in
(iii) Location where available Departmental

information available
on website)
https://www.chdeduc
ation.gov.in/

4.4 Particulars of (i) Name & location of the facilities The facilities for

facilities available to
citizen for obtaining
information [Section
4(1)(b)(xv)]

(ii) Details of information made available

obtaining any
particular information
are available in the
office premises during
working hours.
(Additional Deluxe
Building, 1st Floor,
Sector-9, Chandigarh.)

(iii) Working hours of the facility

Working office hours
(9.30 A.M. t0 5.30
P.M.)

(iv) Contact person & contact details (Phone, fax

email)

IAnnexure-9




4.5

Such other
information as may
be prescribed under
section 4(i) (b)(xvii)

(i) Grievance redressal mechanism

Grievances can be|
filed manually as well
as online on

CPGRAMS portal at
website:
www.pgportal.gov.in

Grievances are dealt
by dealing]
clerk/dealing

/Assistant of  the
branch through
Superintendent  with

the approval of the
Officers. (Director]
Higher Education/|
Secretary Education/|
Secretary/Chief
Secretary and Hon’ble
IAdministrator as the
case may be)

(ii) Details of applications received under
RTI and information provided

69 RTI applications
received & disposed
off during the year
2025-26

(iii) List of completed schemes/projects/Programmes

Annexure-13

(iv) List of schemes/ projects/programme
underway

Annexure-14

(v) Details of all contracts entered into including name
of the contractor, amount of contract and period of
completion of contract

i. M/s Jaharveer Co.
Manpower & Security|
Services, SCO 218
219, 4™ Floor, Sec-34
A, Chandigarh

Date of Completion:
14.03.26 Amount:
Rs. 21788426.45

ii. M/s Fateh motors
Village main|
majri,Post office Rupal

Heri,Teh bassi
pathana, Fatehgarh
Sahib, PUNJAB-
140406.

Date of Completion:
03.02.27 Amount;
Rs. 2505528/-

(vi) Annual Report

Annexure-15

(vii)Frequently Asked Question(FAQs)

NIL

(viii)  Any other information such as
a) Citizen’s Charter

N.A




c) Six monthly reports loaded on the website or not

N.A

d)Performance against the benchmarks set in the
Citizen’s Charter

N.A

4.6 Receipt & Disposal | (i) Details of applications received and disposed 69 RTI applications
of RTl applications & received & disposed
appeals off during the year
2025-2026
(ii) Details of appeals received and orders issued 44 appeals received
and disposed off
during the year 2025-
26
4.7 Replies to questions 06 Lok Sabha
asked in the Details of questions asked and replies given Questions and 01

parliament, if any.
[Section
4(1)(d)(2)]

Rajya Sabha Question
have been received
and replied during
the year 2025-26.




Information as may be prescribed

Item

Details of disclosure

Remarks/
Reference Points
(Fully
met/partially
met/ not met-
Not  applicable
will be treated as
fully
met/partially
met)

5.1

Such other
information as may
be prescribed

Name & details of
(@) Current CPIOs &First Appellate Authority (FAAs)
Earlier CPIO& First Appellate Authority (FAASs)
from 1.1.2015

Annexure-11

(i)

Details of third party audit of voluntary disclosure

The third party audit has
been carried out on

(a) Dates of audit carried out
(b) Report of the audit carried out

15.10.25 for F.Y 2024-25

(i)

Appointment of Nodal Officers not below the rank
of Joint Director/ Additional Director

NIL

(a) Date of appointment
(b) Name & Designation of the officers

(iv)

Consultancy committee of key stake holders for
advice on suo-motu disclosure

NIL

(a) Dates from which constituted
(b) Name & Designation of the officers

(v)

Committee of PIOs/FAAs with rich experience in
RTI to identify frequently sought information
under RTI

NIL

(a) Dates from which constituted
(b) Name & Designation  of
Officers

the




6. Information Disclosed on own Initiative

Sr. No. Item Details of disclosure Remarks/ Reference Points
(Fully met/partially met/
not met- Not applicable will
be treated as fully
met/partially

met)

6.1 Item / information - For the convenience of the
disclosed so that public necessary information
public have has been posted on the
minimum resort website at link:
to use of RTI Act https://www.chdeducation.
to obtain gov.in

information
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Vision of Higher Education Department, Chandigarh

+ To develop Chandigarh as a nafionally and internationally recagnized hub of
Higher Education, fostering academic excellence, inclusive access, research
and innovation, and holistic development, in alignment with India’s knowledge-
based growth and societal needs

Mission

= To plan and promote quality higher education by strengthening institutions,
infrastructure, technology integration and academic governance in accardance
with national standards and the National Education Policy, 2020.

* To ensure equitable access and inclusivity in higher education by expanding
opportunities to students from all sections of soclety, including women,
marginalised groups, and persons with disabilifies,

+ To enhance academic excelience and accountability through guality assurance
mechanisms, accreditation, continuous faculty development programs, and
confinuous curriculum upgradation in consultation with industry.

= To promote research, innovation, and entrepreneurship by encouraging
interdisciplinary studies, indusiry collaboration, starfups. and knowledgs
craation relevant to regional and national priorities,

+« To improve employability and skill development by aligning higher education
with industry needs, vocational integration, internships, apprenticeship and
lifelong learning initiatives as per National Skiil Mission,

« To foster digital transformation in education through technalogy-enabled
lzaming, blended education models, and open digital resources.

» To strengthen national and intemational collaboration by facilitating
partinershipe, academic exchanges, and global engagement.

s To supporl suslainable development and community engagement by

encouraging insiitutions to contribute fo secial, environmeantal, and urban

challenges of the reglon.

To ensure effective governance and coordination among higher education

institutions  through ftransparent, efficient, and responsive administrative

syslems.



Objective

Te implement the National Education Policy-2020 across all Higher Education
Institutions in Chandigarh through academic, administrative, and governance
reforms.

To expand access, eguity, and participation in higher education and
progressively increase the Gross Enroimeant Ratio to targeted milesionas up to
70% by 2047,

To develop and conlinuously update industry-aligned, multidisciplinary curricula
integrated with skill enhancement, internships, experiential learning, cument
giobal and local enviranmeant.

To create a holistic, student-centric and flexible learning ecosystem with
multiple entry-exit options, dual degrees, credit mability, and mentoring support.

To enhance guality and global competitiveness of Higher Education Instituions
through accreditation, ranking improvement, capacity building, and adoption of
best practices.

To strengthen and optimally utilize physical and digital infrastructure to provide
world-class learning environments across academic, cultural, and co-curmcular

domains.

To promote strong industry-academia  collaboration for funded research,
consultancy, inngvation, and technalogy transfer.

To internationalize higher aducation by fostering global HE| partnerships, joint
programmes, faculty and student exchanges, and international research

collaboration.

To position Chandigarh as an international study hub by attracting global tzlent
and developing globally compelent graduates with international mobility.
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Function and duties of Department of Higher Education

To prepare consoldated plans and policies in the sphere of Higher Education in the
Chandigarh by the guidelines that the' Universily Grants Commission/Panjab
University/Gol/Chandigarh Administration lssued from time to time, and to assist in their
implementation, keeping in view the overall priorities and perspectives of Highar

Education in the Chandigarh ;
To assist the Chandigarh Administration in respect of determination and maintenance of

Educalionsl standards and suggest remedial action wherever necessary as per policy in

VogLe.
To evolve perspective plans for the development of Higher Education in the

Chandigarh;

To promote cooperation and coordination of the educational institutions amaong
themsalves and explore the scope for interaction with industry and other related

establishments;

Ta formulate the principles as per the guidelines of the Government and to decide upon,
approve and sanciion new educational institutions according fo permission, kesping n

view the various nerms and reguirements fo be fulfilled,

To suggest ways and means of augmenting additicnal resources for Higher Education
in the Chandigarh

To encourage and promote innovations in curricular develepment, course restructuring,
and updating syllabi the Colleges.

To promote and coordinate the Autonomous Colleges Programmes and monitor its

implementation.
To facilitate the training of teachers in Colleges,

To conduct sports, games, physical education, and cultural activities in the celleges;
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Arnexuye - Y

Power and Duties of OFficers

Sr. Designation
MNe.
T. Director Higher | Powers:

Education

Duties:;

To work as Head of Depariment under Rule 13(3)
of the Delegation of Financial Powear Rules 1978,
as nolified! Issued by the Finance Department,
Chandigarh Administration fram time to time.

To assist and guide the Secretary on various
Departmental matters,

To contrel and supervise the Department of
Higher Education _
Get process all the Establishment/Accounts |
cases in respect of all Group AB.C & D posts. |
To keep check on timely Creation |/ revival of |
Posts.

To get Continuation! Conversion of temparary
posts into permanent posts in consuliation with
Chandigarh Administration/Govi. of India.

To keep check on Framing/ Amendments of
Recruitment Rules in  consultation  with |
Chandigarh Administrafion/Gol/URSC.
Recruitment! Promotion/ Confirmation’ Transfer/
Posting/ against group 'C' & DY

Crdering of Preliminary & regular Disciplinary |
inquiries

To keep check on Fill up the teaching posts
through Direct Recruitment/Deputation,

To keep check on regular up-dation of all the
Reservation Rosters.

To keep check on filing of Replies of all cour
cases in which depariment is a Respendent in a
time bound manner.

To kKeep chegk on admission process of all
LUG/PG Govt. Colleges.,




DC (F&A)

L

To conclude all the financial proposal which are
examined by Section Officer and AC (F&A)
Owerall financial management, supervising daily
finance operalions, preparing financial reports,
managing audits, and assisting in strategic
financial planning.

Registrar Education

{Colleges) submitted by the Admn., College-l and College-ll
branches and make proposals for the approval of
Competent Authority.

AC (F&A) Work as DDO and Manages financial operations including

drawing funds from ireasuries, disbursing
salaries/allowances, ensuring proper accounting for
receipis and payments, maintaining financial records (like
Cash Books), preparing budgets (BE/RE), and complying
with GFR/FR/SR rules for all transactions, ensuring funds

are spent for sanctioned purposes and reconciling
accounts with the Treasury.

Section Officer

To prepare and manage budget of the department in
consuitation with AC (F&A) & DC (F&A)To examine all the
cases related to Accounts (Medical reimbursemeant,
LTG/TA  claim, Leave encashment, GPF/GIS.

Pension/Provisional pension, Pay fixation/Annual
increment cases eic.)




Designation
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Power and Duties of Other Officers

superintendent

Distribution of wark amang the staff as evenly as
possible;

Training, helping and advising the staff;
Managemant and co-ordination of the work
Maintenance of order and discipline in the section
Responsible for disposal of work allocated to the
Branch/ Section also to deal cases by recording
notes on files,

Maintenance of the office record and its Disposal.
Indexing , Recording and Destroying
Responsibility of efficient and expedifious disposal |
of work and checks on delays

Sr. Scale
Stenographer/
Steno-Typist

Taking shorthand dictation, transcribing documerts
accuralely, managing files and mrraspnndence,|
' screening calls and visitors, maintaining schedules, and
assisting officers with routine tasks, ensunng
confidentiality and efficiency in government operations
through precise documentation and communication

| support

Senior Assistant

Works Under the erders and supervision of the Saection
Officer/ Superintendent and is responsible for the work
entrusted to him. Where the linge of action on a case is
clear or clear instructions have been given by the Branch |
Officer or higher officers, he should put up a draft without |
much noting. In order cases he will put up a note keeping
in view the following points:-

To see whether all facts open to check have been |
carrectly stated;

to point out any mistakes or incorrect statement of
the facls

To draw atlenlion, where necessary, lo precedents
or Rules and Regulations on the subject

To put up the Guard file, if necessary, and supply
olher relevant facts and figures

Te bring out clearly the question Under




consideration and suggest a course of action |
wherevear possible

» Responsibilities relating to issue of draft:- |
to see that all corrections have been made in the
draft before it is marked for issue; to indicate
whether a clean copy of the draft is necessary; to
indicate the number of spare copies required; to

indicate priority marking; and to indicate mode of
dispatch,

Clerk

Clerks are ordinarily entrusted with work of routine nature,
for example- Registration of Dak, Maintenance of Dairy,
File Register, File Movement Register, Indexing and
Recording, Typing, Comparing, Dispatch, preparation or
arrears and other statements, supervision of correction or |
reference books and submission routine and simple drafis
etc. as per the direction of Branch
Officers/Superintendent.

Driver

Drivers are placed for the disposal of services of Officers. |

MTS

H reporting officer,

MTS works under the orders and is attached to the
reporting officer. MTS are responsible for the dusting and
cleaning of the office and are responsible for carmying out |
all work involving manual labor for the office/ officer
concerned. MTS shall be responsible for moving/ carrying
Dakffiles eilc. physically from one place to other for the
office/ officer concemed. MTS shall be responsible for the |
execution of any other work appointed by the reporiing
officer, MTS works as  Attendant, Chowkidar,
Safaikarmachari and custodian of the office of the
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Work Allocation amongst the Branches and Assistants ﬂh‘r‘tﬂ'{u‘}g-&
v
I r?ﬂ, _| Designation | Assigned seat/Nature of work
| Registrar Being Head of Office Supervising all the work
1. | Education related to Admn, Branch & College Branches.
—_|{Colleges) |
Administrative Branch
2 | Superintendent | Superviging the work of Administration Branch
3 | Senior 1. Al Establishment matters relating to the staff
Assistant | working in the Directorate office,  Adul
(AD) | Education and staff under Gowt of India’s
- Schemes (Class |1, 1l and Class-IV).
| 2, Matters relating to revigion of pay scales,
| Maintenance of ACRs of staff of Directorate
| office,
| 4. Maintenance of service books record of tha
above staff
, ‘ 4. Court cases relating to the seat.
| 9. Grant of all kinds of leaves/LTC to the staff
8. Review of siaff in the De partment.
| 7. Booking of  Auditoriums/premises  of
l Schools/Colleges for the purpose of Competitive
Examinations/ Events organized oy Various
| Departments/NGOs ete.
| | B. Appointment! continuation of DC rates (Group
| 'C’ & 'D') staff working in Directorate as well as
Adult Edueation Unit and Vocational Unit
8. Lok Sabha/ Rajya Sabha Questions relating to
the seat.
- 10.Establishment of Yoga Instructor and Yoga
Therapist in Govt. College of Yoga Education &
Health, Sector 23, Chandigarh,
4 | Sénior 1. All matters relating to the Establishment of NG&
Assistant Staff (excluding Budget & Plan).
| (AD.All) 2. Work  relating to  NSS  activities  in
Schools/Colleges.
3. All matters relating to the training of ministerial
staff in Head officeiSub offica,
4. Consolidation of any other information which
relates to more than one branch,
3. All types of miscellaneous work/circulars and
information regarding service matters to be sent
o H.5., F.5., D8W, Employment Exchange, UT
Sect, and other offices.
6. Court cases relating to seat,
7. Lok Sabha/ Rajya Sabha
| Questions(consolidated  information received |




from all concerned branches). I

Establishment of Assistant Professors of Govt
Home Science College, Sector 10, Chandigarh,

| Senior 1. All Eslablishment matiers relating %o the
| Assistant Ministerial staff working in tha sub-office of the
(AL Education Departmeant.
& Maintenance of ACRs of the ministerial staff.
3. Court cazes relating to Seat,
| 4. Disciplinary matters,
i 2. Lok Sabhal Rajya Sabha Questions relating 1o
| the seal
; 6. Appoinlment! continuation of DC rates staff
(Clerk/Data Entry Operators) working in Sub-
_ Offices cadre.
7. Creation of Teaching! Mon Teaching posls for
Govl, College, Manimajra {proposed fo be
constructad).
| B. All Establishment matters of Ministerial Staff
| working in all Privately Managed Govt Aided
Ceolleges/ Schools of UT, Chandigarh.
College-] Branch
o | Superintendent | Supervising the work of College-l Branch
2, ' Senior 1. Filling up of post of Assistant Professors through |
Assistant (C-1) | LIPSC on regular basis / contractual basis, '
_ 2. Filling up of deputation quota posts of Assistant
; Professors with consuitation of UPSC,
! 3, Assessment! Rationalisation of Work load of
| | Bovernment Arts & Science Colleges.
| 4. Audit paras. '
| B. Cases of counting of past Service benefit etc. in |
i respect of teaching facully related to the seat.
| 6. Cases of Grant of benefit of Ph.D. increments atc.
: 7. Representation made by College Teachers |
Association/ Contractual Assistant Professors.
8. Maintenance of Seniority lst of college cadre
Assistant Professors of Government Arts &
Science Colleges.
9. Pay Scale of College Faculty ! Revision of Pay
Scales. '
10.CHES
11, New Education Policy matter
12. NAAC
13. Court cases related to seat
14, Pardiament Question.
A5.RTlrelated toseat .
3 | Senior 1. Filling up of regular post of Assistant Professors
Assistant through UPEC in the Cadre of SCERT/GCE &

(C-2)

RIE, Chandigarh,




2. Filing up of deputation quota posts of Assistant |
Professors with consultation of UPSC in the Cadre
of SCERT/GCE & RIE, Chandigarh, '

3. Filling up of confraciual posts ing vacant against |
sanction posts,

4. Representation made by Coliege Teachers |
Associafion,

5. Court cases related 1o seat,

B. Assessment/ Rationalisation of Work load of in
the Cadre of SCERT/GCE & RIE, Chandigarh.

7. Audit Paras relating to s=at.

8. Representation made by the contractual Assistart
Frofessors.

9. Leave cases related to seat,

10, Pension cases related to seat

11.LTC cases related to seat Maintenance of
agnicrity list-of college cadre Assistant Professors
of Government College of Education/SCERT/RIE,

12, Audit para related to seat Chandigarh.

13.Framing / Amendment of Recruitment Rules, |
Revival / Abolifion of Posts of Assistant Professors |
in respect of in the Cadre of SCERT/GCE & RIE,
Chandigarh,

14, Formation of CAS committee and CAS cases eic.
in  respect of Assistant Professor to Associats
Professors, Associate Professor to Professars.

16, Framing / Amendment of Recruitment Rules,

| Revivaliibolition of Posts of Assistant Professors
in respect of Govt, Arls & Science Colleges.

16. All establishment matters of Officialing Principals
including pre- & postrefirement cases such as
pensionary benefits, court matters and related
issues fo all Govl. Colieges.

4. | Senior 1. Leave cases: Eamed leave, Half pay lsave
| Assistant (C-3) CCL, Duty leave, Ex-India leave, quarantine
. leave e1c.
’ 2. Medical leave and Medical reimbursement
bills,

3. LTC cases related (o seat

4. Pension cases related to seat.

5. Permissions/NOC: for purchase of immovable
property, for post applied, higher studies, book
publication, for course starting and closing efc.

6. Cases of pay verifications.

7. Court cases related o seat.

| 8 RTlele. related to seat.
|9, Complaints eto. against teaching staff.

10. Pansion case refated to seat

11. Audit para related to seat.

& | Sanior | 1. Establishment matters relating to teaching faculty
' Assistant and Librarians in Grant-in-Aid colieges.
(C-T)




Sr. Assistant

| (C-9)

otk Ul 2l

Fermisslons/NOC for advertisement [ filing up of |
teaching faculty /Librarian,

Cases of counting of past Service benefit ete, in

respect of teaching faculty / Librarian of | Grant-in-

Aid Colleges,

Cases of Grant of benefit of Ph.O. increments eto.

Cases of pay verlfications.

Court cases related to seat.

KTl etc. related to seat.

Complaints etc. against teaching staff,

Al other matters  pertaining to  Grant-in-Aid
Colleges which are not included.

1. Leave Cases: Earned Leave, Half Pay Leave,

Child Care Leave, Duty Leave, Ex-India Leave,
gquarantine leave elc.

Medical: Medical Leave and Medical
reimbursement bills ete.

LTC cases related o seal

Pension cases related to seat
Permissions/NOC; for purchase of immovable
property. for post applied, higher studies, book
publication, for course starting and closing etc,
Cases of pay verifications.

Court cases related to seat.

RTI etc. related to seat.

Complaints etc. against teaching stafr.

10, Pension case related to seat

11, Audit para related to seat.

ot
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College-ll Branch

K2

Superrntenﬂentﬁupemsmg the work of College-Il Branch

| Senior
 Assistant (C-4) |

' 11. Regarding filling up of vacant posts of non-teaching

2

10. Preparation/vetting of Roster Register from Social

12, Promotion of Miscellaneous staff (non-teaching).
13. Permission to use of Swimming Pool, PGGC-11 for

Dealing with establishment matters in respect of
Misc. Non teaching staff of Hostel MNurse,
Technologist, Senior Lab Attendant, Junior Lectura
Assistant, Senior Lecture Assistant, Driver, Tabla
Instructor, Assistant Technician, MNagma Wadak,
Lab Technician, Museum and Hearbarium Assistant,
Instrument Mechanic Film Operator, Conductor,
Hostel Supdt, Senior Instructor, Pharmacist,
Technical Assistant, Art & Craft Instructor &
owimming Coach (Group B & 'C'), of Gowt
Colleges, Chandigarh.

Revision of Fee/funds of Govt.
Colleges/Professional Colleges  including  self |
financing courses. i
Creation of 118 teaching and non-teachings posts |
in Govt. College of Commerce & Business |
Administration-50, Chandigarh, |
Court cases, Lok Sabha/Rajya Sabha Questions, |
RTIl matters, Inquiries, Grievances.

Right to Service Act.

Matters relating to hostel seats/accommodation in

respect of Govt./Professional Colleges.

Fermission te fill up non-teaching posts

(Miscellaneous)/ deputing of nominee, Approval of

appointment/pay fixation/ACP cases in respect of

Misc. staff (non-teaching) employees of Privately |
Managed Aided Colleges, Chandigarh.

Permission to fill up Contractual appointments Ln

respect of non-teaching employees of Govt |
Calleges, Chandigarh.

Regarding preparationfamandment of Recruitment
Rules of above said non-teaching staff,

Welfare Department for fresh appointments and for
promaotion.

staff (miscellaneous)

different Colleges and for NCC cadets.




4.

ek

Seniar
Assistant (C-8)

|

|

| Senior

| Assistant
L {C-5)

Sr. Assistant
(C-8)

T

-1

.
| 9.

All type of work related to Post Matric Scholarship
Schemes e, PMS-SC, PMS-CBC, Dr. Ambedkar
PMS-EEC, PMS-Transgender, PMS-Minarity,
Merit-cum-Means for  Minority, Top Class
Scholarship to  Disability, PMS-Disability, Free
Educalion to Meritorious Students and UT Merit
Scholarship.

Work relating to issues of students regarding
approval and permission for online admission in
Colleges (Grievances of Students, refund of fee,
complaints etc. for online admission anly),

All type of Establishment matier of Library Restorer
and Book Binders.

Dealing with establishment matters in respect of
Group-D ie. (Mal, Peon, Beldar, Chowkidar,
Sweepers, Game Boy, Gallery Attendani, Lab
Attendants,  Library  Altendands,  Gasman,
Waterman, Animal Collector, Cook, Aya, Mess
Servant, Daftri. Pay fixation/ Pension cases of
Class-1V employees working in Govt. as well as in
Privately Managed Government Aided Caolleges, |
UT, Chandigarh
Miscellaneous work related to Govt. |
Colleges/Private Aided Colleges, UT, Chandigarh.
Continuation/Retention of Class-IV employses on
outsource basis.

Permission to engage Class-IV employses in
Private Aided Colleges.

Work related to Disability Act/ Regarding roster of
disability.

Matters related to Safai Karamcharisf/information
from DSW related to safal karamecharis.

Meetings / Various Training Programmes regarding
various Misc. Subjects.

Misc. Grievances

Rajya Sabha/ Lok Sabha Questions.

10. RTls related to Class-1Y and misc. RTis. _
11, Matter related to appointment on compassionats

grounds in respact of Clags-IV employees.

12, Court cases of Class-1V employees.
13. Regarding permission for printing of college

Magazines

| Establishment of Librarian, Court cases of College-Il |
Branch, Misc. work (information and circulars) and
scholarship cases. \




Accounts Branch

4.

2,

3.

| Superintendent

SEnior
| Assistant (A2)

| Senior
Assistant (A3)

| Senior
Assistant (A5)

Supervising the work of Accounts Branch

1. Preparation of Budget

2. Cases of Write off {including
Collegesfinstitutions)

Cash Work { Cash of DP| office as well as
NSS)

Sanclien of Petral

Cases of Scholarship/Extra Coaching
DO Powers

Sanction of sports cases

Sanction of Spic & DOEACC

Cases regarding installation of telephone
.Cases of Don Boscol Educity

.Lpsed sacurities of the collegas/institutions

«

L

ek
]

. BPF Cases of Schools/Colleges/institutions
Centinuation of Posts

. HBA Loan / Advance of
=chools/Colleges/nstitutions

Funds of school sides

Ex-post Faclo sanctions of the school sides
Reconciliations

Py

g o, &

1, Matters relating to new waork/repairs and
maintenance of Schools/Colleges building as
well as the building of RIE/SIE/Libraries etc.

2. Construchon work of Education Department
(Head Office)f DEO Chd.

3. Matters relating to allotment of land to
Educational Institutions,

4. Expenditure statement of works under the
Major Heads “4202"

5. Administrative Approval in respect of
Schools/Colleges/ Institutions/Libraries atc.

5. All matters relating to the shifting of
Educational Institutions

7. RTHWCourt Cases

B. Lok Sabhal Rajya Sabha Cuestions

8. Prioritization of civil works in respect
of Schools/Colleges! Institutions/Libraries etc.

10. Updation of status of civil works
of Schools/Colleges/ Institutions/Libraries stc.

11. All matters relating to Herltage Furnitura/fitems

12, Educity Project

13. Public Private Partnership Scheme

14, Audit & Inspection reports in respect of
Schools/Colleges/RIE/SIE/Libraries/DEQ and
DP| Office

16, Bettlement of Audit Objections in respect of

Schools/Colleges/RIE/SIE/Libraries/DEO and
DRI Office




5.

!
||
Bill Clark

16. Quarterly report of Audit objections '

1. Reconciliation of DDO. Code 400 and DDO
Code 610

Z. Dalary Bills
I} Salary bills of permanent employeses
ijSalary bills of Contractual staffioutsourced

and direct)

3. Medical Bill

4, Contingent Bills (OE — PLAN, OE-NON PLAN
and MATERIAL & SUPPLIES)

5. Travelling Allowance Bills

6. GPF Advance Bills

7. GIS Bills

8. Leave Encashment Bills

0, Arrear Bills — Armear of Pay, Amear of
Dearness Allowance

10. NPS Contribution Bills

11, Issuance of Last Pay Certificate of the officials
in case of transfer/retirement etc

12. Calculation and Dedugction of TDS from the
salary bills

13, Dealing with the TAX related matters:

i) Submission of guarterly Returns of |
TDS of Nen-Professional (Salary) and

Frofessional -
ii) Correction of any previous return and

submission of revised returns

jii) Issuance of form 16 and Form 15 A

to the officials and professionals

14, Preparation of Salary Pay Roll

15.Dealing with the House Building advance |
cases of the officials

16. Dealing with the scooter cases of officials

17.Maintenance of HBA Register, Budgst
Register, Scooter Advance and GIS register

18.Vetting of GPF and House rent (license fee)
Schedules

18, Preparation of quarterly Pay and Allowance
Staterment

20.Submission of Budget Estimates of the
Office(DDO Code 400 & DDO Code 610)

21, Preparation of GPF Statement of Class IV
Employees

22, Preparation of Bills of DDO Code 400 as well
as DDO Code 610(NS5 Cell).

23 Works related to_E-payment and E-salary is
also being worked out at this seat. The present
g-systern which is initially developed for e-
salary only is gradually developing and in
future it may take care of all the payment
made/ received by the office. So, any
requirement of this web based this e-gystem is
worked out by the Bill Clerk
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To Chandigarh, datad the = ) ’5' J Bol?

Al the Aedministrat e secretariogf
Head of De rirttmMents/Off icpgy
JnstiLul;Inng.ﬂuuardﬁ;::m porakions
Chandigarh Adminlstration

Clarlfication regarding applicability of Central Service Rules
LE L 4

Subject:

With the notifving of the Unlon Territory of Chandigarh Emplayees
{Conditions: of Service) Kules, 2022, vide Government 6 Tndla, Ministry 'of Hame
Affairs' notification No. G.S.A, Z230{E) dated 29.03.2022 as republished In
Chandigarh  e-gazette portal on 30.03.2022, which came Into force w.e.f,
01.04.2022, the Conditions of Service of persens appointed to the seryices and
Posts, in Group A, B, and € under the Administrative contral of the Administrator,
Urion Terrltory, Chandigarh shall be same as the conditions of service of the persons
appelnted o corresponding services and posts in Central Civil Services af the
Government of india, Rules/ Guidelines; Instructions issued by the Govt. of India 2re
applicable to the employees of Chandigarh Administration w.e.f. 01.04.2022. An
iNustrative list of Rules/ Instructions of the Government of India I3 8s under and tha
same i5 not exhaystive: -

CHARY OF SERVICE BULES
sr. | Subject Central Rulasy Instructions | Link for Central Rules
Ho.
1. | Condisct Rules Centml Crvil Services : infsi 3
[ {Conduwct} Rules, 1964 aulifiles/C0S Conduct Buls
1962 Updatgd 27FeRls |
= Qapd? ———
5 | Clossification  of | Central Civil Servico i forsacras |
Posts, [ Clasaification, Control B | ruleg-1965-0
| Punishment & Appeal) Rules, 1985 '
Appeal " —
i Leave Cenkral  Chil Servies (Lesve) | bttps-Sfdopt.gov indsites/dal |
J Rules, 197& aultffileEsreos lepve roles O
- odf | |
Brochurd Of Grant OF Casual | hitps:frdapt qovinfel-scl-
_ Leave & Special Cacual Leave | rylgs I
4, | Prermature/ Premature Retlrement Scheme | bitpsidfdoptcirculars:nic,in/
Waolunbary dated 23:06,1969 & Veluntary | Default. aspxPURL=REpWLL
Retremand Retlrement . Scheme  dated | xec2sy&20
26.08, 1977 amd subseguent
amendments made in  this
| fegard. =1 2
5, | Ex-Serviceman | The  Cx-servicemen  (Re- | hittpsi//doptcircuiars nic in/
' emnpoyment 0 Cenbral  Civil i =h
Services and  Posis]  Rules, | GwESEn
jova,
5. | Leave Travel | Central Civil Services (Leave | hilpsi/fdoplooy.nfocs-Iic:
" | concessian Travel Concession) Rules, 1988 | riles
7, | ACP Scheme MACP Schume, 2008 nitps:gopteireuiars.nlc.in/
] ] -
92 WEZY%30
= Lizn [ngtructions  ssUad by the i n
B | * Govt, of [ndia L=y
kD IO28,30
g, | Probation/ Instructions . Issued by the | Bittos: ) Adopbol o
* | confirmation Govt. of Indla Default. asoxPURL = A2k |
R sesan: =




10. | Resignation

Instructions lssued I::n,' the Ww
Gowk. of Indla Dofault.aspx?URL=tunsUmG
= L —— | BHMpF 20
11.| ACR/ APAR Instructions issucd by  the | bilps://depisircelacanieint
Govt, of Indla Defaultasp UL =n0HrEriy
P L
12, | =enionty Instruclions  fssuet by  the | hittps:ffdoptairculars.nic.nd
| Gavl. of India Dofaull asaxiUil= M
T A —
| 13.] Compassionale Instructlons  Isgued by Lhe bilLges i dopteirculars. nic. 0]
L Aot mit Govt. of Tndia pufoult.uspxPURL=pQHIWD3

Dusbit¥al
bl gets el gaed infngtificadl |

s 1
iag, Beservalion in | tnstructions  issued by the
' G fearn L el s ne ers

| Service Govt.of [ndis

15, | Protection of pay | instructions  |ssued by the bl pe et Culars il 0l 1
Gowt, of Indla D-e['a_ujl;.uf,p.v?l,.'l—']__:lla'-.-'thdn

; : | EAUGRSGED —
16, Benchmark  for | Insbrectlons lssued DY tha h_u;a:-;ﬂnum-;ifwlﬁ_f‘}_-ﬂﬂdﬂi
profmetion Govt, of India Delault, aspxZURL= 2 EAVE

; Ged¥iCOR3n =
17, Superzanuation | Instructions issued by the | ﬂttmﬁﬂg@ﬂﬂiﬁﬂcﬂ
Govt. of Indlz Pefaull.aspx?UBL=BxaGatn

Arilytn il _ i
T S 5 B ; wemy " L
15, AQe for | Guidelines an framing/ Ll ;fi]jfﬂiinﬂjllEL
Becruitment amendment/  relaxation  of IM@?W&EJ&

Recrgitment Rules isswed by h.l.?ﬁ.lﬂ_lﬂﬂ'-'iaﬂﬂ.—_ﬂdf
= Govt. of India, DoFT

Z: In addition to above, O,Ms, Orders and Amendments in Riles ralating
ta Service matters are available on the Department of Perconnel and Training,
Government of India websis |, MMMM.

orders. .
3 Further, in the matter of Pension & Other retirement benefits, General

Provident Fund, Group Insurance Scheme, Bonus, gtc., the rules/ instructions of the
Government of India shall be followead,

4, The contents of this communication may be brought to the netice of all
the officers! officials working under your controf for Information and necessary

action
A This issues with the approval of the Bdviser to the Administrator, Union

Setr I:ur‘,r"lié_l'_s-;:.hnnﬂ
Chandigarh Administration
Endet. No. 28/17/04-1H(7)-20220 § 31 ¥ Dated: 2 f.g 2027

A copy Is forwarded to all the Administrative Branches, Chandigarh
Agministration Secretariat fer similar action, ,ﬂ\l
(Wi

Secretary Personnel
Chandigarh Adminictration
Endst. No. 28/17/84-1H(7)-2022) B3/ Dated: 21 }5} 2029
A copy i forwarded to the Director Information Technology, Union

Territory, Chandigarh with the request to upload the above instructions on the afficial
website of Chandigarh Admin|stration.

Territory, Chandigarh,

._._'_'_,_'-""'-
Secretary Personnel
Chandigarh Administration
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Detail of Boards, n_n...._ mn.:_ Committen etc.

B.8h; Vinod Kumar, Work
Experience.Instrucior,
GMHS-22:

T.Representative of DIT

8. Eh. Ramesh Kumar, Work
Expernence Instrctor,
GMS555-35

9.5h. Punaet, MIS (RUSA),
PEGCGH42

[sr Narne of Compasitian Detes from | Tenm( Powers and Functions Whether their | Whether the Place whare
Mo | Boards, wiiich Tenure meelings are | minutes of the the minutes
Council, constitled open to the meefings are ifopen to
Commities ele. puklic? apen o public 1he Publc
arg
available
1. | Internal 1. Smi Bindw, Deputy 18.059.24 Jyears Inbermai Complaints | Mo MG MA
Complaint Director, Ofo DSE Commities {ICC)
Commithes 2 Smt. Himant Regisirar Invesligates workplacs
Education{C) sexual haraszsmeant,
3:5h; Jasvir Singh, Registrar hedding civil court powers
Education [S) o summeon  wilnesses,
4. Smt. Komal Sani, Law gather evdence, and
Officer (5) racommend actions like
5.5h Winod, Sr. Assit disciplnary measures or
compengalion, guided by
natlral  jstoe,  strict
| — confidentiality.
2 | Purchsse 1. AC (Fa&A) 19.40,22 s For purchese of ) ) P
Committes 2: Section Officer (C) gondiitems for affice use
3 Supdt. College-]
4. 5updt. Admn,
S.5tore Keeper
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REGULAR MINISTERIAL STAFF WORKING in the Qo DHE, UT, CHANDIGARH.

[Sr. No. | Name of Deslgnation | Parant Departmant Place of Posting (Present Depit) | Mobile No.
Officers/Officials :
% Smt. Neetam DC{F4A) Finance Department Education Departmeant 7573082780
Khanna
2 Sh. Hardeep AC{FEA) (5) Finance Depariment | Education Daparimant 7EBB413170
Singh Rana
3 % Fanvinder ACIF&A) (C) Finance Depariment | Education Department 417377407
arma
4. Sh. Jasvir Singh | Registrar Education | DHE Education Departrmant 8417152068
{Schaols)
5. Smt. Himanti Supdt. Gr-| GMEH-32 Transferred in Education Department | DREB037555
(officiating RE-[C)) under IDTP
B Sh. Gyanesrwar | Section Officer (C} | Finance Depariment | Education Department 9388301431
Prasad Shukla
7. Smit Madhu Section Officer (5} | Finance Depariment Education Department T9BBO9ETIS
B. e DHE oifice 5417183530
Sh. Shish Pal Supdt. Gr-ll | Edusation
g. Transferrad in Educalion Department | B417777374
Smt. Kiran Rana | Supdt. Gr-ll UT Sectt. under IDTP
10. Sh. Shiv Parsad | Supdt. Gr. I DHE Education Departmant 8453170020
ELH Smit. Manjit Kaur | Supdt Gr-ll DHE Education Depanman 7008179208
2. Smi. Pushpa Supdt, Gl OHE Education Department G46752140
Salufa
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List of Completed Major Work in respect of Diractor Higher Education
during the financial year 2024-25

Girls

S. |[Nameof |Amt of AA | AA No. & Date | Subject Remarks/DOC as
Mo | College accorded intimated by Engaq.
(in crores) | Deptt.
1. | PGGC-46 | B.G65 No,DHE-UT-A4- | Construction of | Work completed
23( Y2020 dated | New IT Block |
| 25.03.2021
2. | PGGC-46 |16.66 396-DHE-UT-Ad- | Construction of | Waork Completed
23(B)08/ 728-30 | New Hostel for
| dated 12.09.2018 | Boys & Girls
[
3. |PGGCG-42 23.64 396-DHE-UT-Ad- | Construction of | Work Completed
23(18)2013/740- | Hostel Block
42 dated
12.09,2018
|
4 | GCCBA-50 | 23.63 MNo.53-DHE-UT- Construction of | Work completed
A4-23(8)08-1/ Hostel Block
144-145 dated for Boys and
25.3.2021
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1.

2.

Mo,

i Henuvatinn,.’Upgrarlatmn of

3 Providing and
| cemant

| solar panel at PGGC-11

Arvwexuye -
List of Ongoing Major Work in respect of Director Higher Education

Name of College

Construction of Proposed |
Advance Study Centre B
Resparch Centre (Earlier
Physical Education Block)
PGGC-11

Civil / Electrical f Public
Health work far
Multipurpose Hall in 04
Govt.Colleges i.e. PGGC-11,
PGGCG-11
PGGI;_-_-HQ_& GHSC-10 |
Iawng
based water
preofing treatment COBA in
roof terrace of warious
residential and non-
residential building having

Providing Installing,
Testing and commissioning
and handing over of AC
systam in Basement,
Ground Floor, First Floor
and fourth Ffloor at
Divisional Library (South,
Sﬂdﬂr'aﬂ_ﬂ;hd- .

Cost
_{in crore)
9.93

46.39

1.28

Rem ari:s'iﬂ}ﬂc

T ——
DOC- 31.02.2026

Tender under process at the
level of Engineering Deptt.

Work in progress
DOC-31-12,.2025

3.71

Work in progress

| PGGCG-11

RCE for the work of
renovation of PHS and
allied works Hostel No. 1 in

Work in procgress

RCE for the work ﬂf
upgrading and  public
Health Work, HVAC, Fire
Fighting work 1_JF
Multipurpose Hall in
PGGCG- 11

Woaork in progress

"'RCE for prmridfng CCTV
cameras in Admmn.Block

0.87

Work in progress

and campus of GHSC-10

' ennstruction of Gymnasium

Revised RCE for

Hall in PGGC-46,Chd.

11,06

AA under process

RCE for replacement of

defective Audio-video
system in Auditorium Hall

in PGGCG-42 |

1.40

AA under process

Ly



DEPARTMENT OF HIGHER EDUCATION

) CHANDIGARH ADMINISTRATION
[AENMIMISTRATION BRANCH
Additon sl Dedluxe Building, fel Floen
Seclor-g, Chandigarh -160000

Memeo No. 2385-DHE-UT-AD-11-26{16)08-PF-| F/ 2.

To 4
“The Superintendent Coordinalion.
Home Departmant,
Chandigarh Administration

AN P Uy -5

Dated: ot /[ {)/de

Subject: Annual report of the Ministry of Home Affairs for the year 2024-25 -

Furnishing of material-regarding.

AR

Reference to your letter no. 9/5/34-1H(1)-2025/4610 dated 04 04.2025 on

the subject ated above.

Enclosed please find herewith the latest Annusl Report of the Ministry of

Home Affairs for the year 2024-25 in respect of Department of Higher Educaticn,

Chandigarh Administration for Information and necassany action.

Registrar Edu

1
cation (T}

For Director Higher Education,
Ehand]g_!;rh Adminisiraton:
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Activilios nng Achigwomeants

The activilles and achisvemants rolalod o Doparimaont of Highat Edugation (2024-

PIES Y e o Tollows:

118

LT

Qnline Admizsion Proceas

Thie whole admission procoss hring sedion FE4-2025 was comydad suteassfully
thrauph-onfing mode willt the holp pf SPIC, 1 includos varinus staps 8. starting Trom
applying for any course ke depgail of Tee for admission in @l the Gavermment anad
Privately Managed Aided Cofeges working under the contral of Dopariment of Highor
Educnbon, Chandigar Adniniatration, It is perlinent t mention that as many as 45000
sudants were admitted 1o UG and PO programmes. IUis parfinen! 0 mention that this
wis fhe first acadeniie year in which admis=ions wene dong os par the M Education
Poficy 2030,

Pradhan Mantri- Uchchatar Shiksha Abhiyan (PM-USHA)

Recently, an amount of 20 erore was approvad {Grant o Strengtnen Coflenes £
Gender Incusion and” Equily initiative elc.) during the 3~ maeling of the Frosct
Appraval Boar (PAB) held on 19 November, 2024 under centrally sponsored sohame
PM-USHA, Post Graduple Government College for Girls, Seclor-42 and S Gury
Gobind Singh College, Sectar-20 have been approved £ 5 Crore each. Gencer
Inclugion and Equity Iniliative component has alse been approved for 10 Crora.
Ancgmeunt of 3 16,22,50,000/- has been released by the Ministry undar different
components of RUSA! PM-USHA duting he year 2024-2025 which includes grant to
Fanjab university for Rasearch, Equily and laculty Development,

Mational Institutional Ranking Framewaork (NIRF-Z024) status of UT Collages
GHEC-10 was ranked al 51% posilion and GGDSD-12 was ranked 707 position.
However, MCM-36 and OAY-10 College were rankizd in band 101-150 wheraag
FGECE-11 was rankad i the-207-300 band,

MAAC acoreditalion siatus of Govl, and Gavl. Alded Privale insilulons (2024-25)

NamwerCallegs Giade(NARG)
T e
T e

I | e i o
R T e =
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V,  100% Budget (241,67 Cr) has been utilized by Department of Higher Education
for FY 2024.25,

VI 19 Assistarm Professor have joinad Chardigarh Admimsteation an Doputation from
Harvana whereas 32 ratrod Tacully imomber rojojnod after e suparannuation as
par e ordars of the Hon'blo High Ceaurl,

VI, “Masha Mukl Bharal Abhiyaan
« Slandard Qperating procedures (SoPs) along wilh Chacklist for dedianng
Higher Education Inslitutions as drug free campuses was Launched by
WrChigl Secrefary, Chandigarh Administration in Jan, 2025.
« State Leval function for the launch of “Nasha Mukl Chandigarh Abnhiyan” was
organized In PGGCG-42 on 21.02.2025. The Hon'ble Governor was the Chief
Guest. Logo & dingle for the "Nasha Mukt Chandigarh Abhiyan® Cnandigam
was also launched on the said date. Dr. Satinder Sarlaj, famous Punjabi suli
singer was announced as the Brand Ambassador of NMCA. Eight inter-college
aclivilies were organized for "Nasha Mukt Chandigarn Abhiyan” and winnars
was also felicilated o 21.02.2025.
VI 21 Research Centres of Panjab Univarsity are functional in UT Golleges.
1%, Infrastructure:
« Construclion of 02 Hostels (D1 each for boys and girls) in GCCBA-G0
eompleted and is ready for Inauguration (18 Cr).
« Conslruction of New Girl Hoslal in PGGCG-42 completed and is operatonal
(17 Cr).
. Construclion of New IT Black in PGGC-46 completed and is ready for
inauguration (8.6 Gr),
X.  Recrultmenl Rules
« MNew Recruilmen Rules of 117 sanclioned posts of Assistant Professor In rio
Govl.  Arl and Science College has been approved by the MoE and were
uplpadod on the URSG.
« Mew RR of 32 posts of Librarian has been approved by MoE and were
uploaded on the UFSC.



*  Creationfravival of abalishadinew posts inve Prindpals/Diractor {4}, Assistant
Profossor (180) & Libradan (12 has already been submitlad 1o Ministry of
Educalion.

Xl.  Best Practicos of Higher Eduaation

* Project SARATHI by NSS Volunlaars - Coammunily sarnce inillalive af PGIMER
Chandigaihwih 180 NS voluntsers assis ling patients, famihos, Snd arranging
whawlchairs, blood donatiens, and supporl services was duly recognlzed by
Minisiry of Youth Affiirs and Sports, Gol and PGIMER afficials,

+ UT Chandicarh disburses (e Scholarship with 100% Aatihar based Biomatrie

Authentication of Hal, INQ, SNO ang sludents.

* "Project Cyber Seeurity’: An initiative fir Cybpr Sacurlty Awareress among
common people n City by NSS Voluntears accepted by Ministry of Youth Affairs
and Sparts as Chandigarh Modol and implemented pan India in NS5 and NYES,
secretary Youth Affairs appreciated the efforts: of Chandizark MST Cell.
Chandlgarh Administration, State Lialson officer received |etter of aporaciation
from the Ministry.

« Dry Wasts Management systam in instiutions lo save fhe enviranment.

«  Exploring leadership and teamwork skills through experiential infilatives under
Institutions Innovation Counil (I1E),

= Use of Weblogs by Facully- Faculty members use wahiogs lo deliver course
notes and other relevent materials,

*  Nurlurng Innovation, Developing ard Honing Swavalamban Skills in syne with
the Nalional Campaign - “Atam Nirbhar Bharat®

* Yoga Classes at Heallh & Wellness Centers and Gavi, Schools,

¢ Two NS5 Volunteers represented Chandigarh in Republic Parade 2025 at
Kartavya Path Mew Delhl & 150 NSS Volunteors represented Chandigarh in
Mational Integration Camps and 500 NSS Volunteers and 20 MNSS Frogramme
officers participatad in Adventure Camps,

i) The achievements of Higher Education Institutions {faculty & students) under the
ambit of Department of Higher Education, Chandigarh Administration are as follows:-

1. Ms. Manu Bhakar and Mr. Sarablot Singh, Student of DAV-10 won branze medal In
10m air pistel mixed team shooling avend In Paris Olymplc Games 2024, Manu Bhakar
is firs| Indian 1o win 02 medals in same Olymipic games,



Harishma Rawal of PGGCG-42, Chandigarh won a gold medal in First world Para
Taskwando Poomase Championship held al Bahrain,

Chandani Yadav of PGGC-A8 won gold medal in tackwondo  inlernational
champonship 4™ Indo Nepal held at Ghandigarh.

Two faculty membars were rankad amongst top 29 scientists of the world in'a list
published by Stanford Universily and Flsevier,

Mansl Chouhan, PGGEG-2 won the coveled Gold madal in tha prastigious Punjab
Stale Interuniversity Youlh Festival hald at PAL Ludhiana, Earlier she had won First

Prize in Zenal & Inter Zonal loavel oo, She has alse beon adjudged the Best
Photographer af Punjab, 2024,

Besl College Campus trophy awarded lo SGGSC, Sactor-26, Chandigarh by Municipal
Corporalion, UT, Chandigarh,

GLERSED College Sector-32; Chandigarh lifted the Overall Trophy for Pamab Uriversity
Youlh and Herilage Fastival Chandigarh Zane A as First Runners' up.
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